


1. OO6umme mosnoxeHus

1.1 Hacrosimee TONOXKEHUE OMpeAeNseT Ha3HAaueHWe, IeNu, 3agadd, (QYyHKIWW, T[pasa,
OTBETCTBEHHOCTh M OCHOBBI aJIMHHUCTPATUBHO-XO03sAWCTBeHHOW yacTu (manmee - AXY) YIIOY PI'MK
(manmee-xomienxa).

1.2. B cBoeii pabote AXY pyKOBOJACTBYETCSl JEHCTBYIONIUM 3aKOHOAATEIbCTBOM, HOPMATHUBHO-
NPaBOBBIMH aKTaMHU M METOJWYECKHMMH MaTepHallaMH IO XO3SHCTBEHHOMY OOCITY)XKMBAaHHIO, HOPMAMU M
IpaBWJIaMU  COAEpKAHMS, OJKCIUTyaTallud M PEMOHTa 3JaHdul, TEXHHYECKOro o0OopyJoBaHMs,
HOPMAaTUBHBIMM JIOKYMEHTAMHU 110 COOIIOACHNUIO CAHUTAPHO- IPOTUBO3IUIEMUUECKOTIO PEXKUMA, [T0KapHOU
0e30MacHOCTH U OXpaHbl TPy, IPUKa3aMu AUPEKTopa U HacTosumM [lonoxenuem.

1.3. AXY ocymecTBiasieT aJIMUHUCTPATUBHO-XO3SIMICTBEHHOE M MAaTepUalIbHO- TEXHUYECKOE
o0ecrieueHre M OCHAaIeHHE y4yeOHO-BOCHHUTATEIHHOTO MpOIEcca, B COOTBETCTBUU C rOCYAapCTBEHHBIMU
HOpMaMH ¥ TpeOOBaHUSAMHU.

1.4, AXY sBasercs CTPYKTYpHbIM IIOJPA3ACICHUEM KOJIJIEAXKA, KOTOPHIM PYKOBOJIUT
pykoBoautens 1o AXP, oH moguMHsIETCsl HEMOCPEACTBEHHO AUPEKTOPY KOJUIEKA.

1.5. Ha Bpems orcyrctBus pykoBoautenb mo AXP (oTmyck, 001€3Hb, KOMaHAUPOBKA, TIP.) €T0
00S3aHHOCTH HCIIOJIHAET JIMIO, HA3HAYEHHOE TMPUKA30M JHUPEKTOpa KOJUIeIXa, KOTOpOe HECET
OTBETCTBEHHOCTb 32 Ha/IJIXKAIIEE UX UCIIOJTHEHHE.

1.6. OpranuzanuonHas cTpykTypa AXY

- B COCTaB aJMUHUCTPATUBHO-XO3SNUCTBEHHONW YacTU KOJUIE)KAa BXOJAT: PYKOBOJAUTENIb IO
AXP; xomeHaHT; paboure Mo KOMIUIEKCHOMY OOCIY>KMBaHHIO U PEMOHTY 3JaHHii; cliecapb- CAHTEXHUK,
AIIEKTPHUKH; YOOPIIMIIBI, CTOPO’KA; TBOPHUK, BOJUTENb..

- CTpyKTypa M IuTaTHoe pacnucanue AXY yTBepKAArOTCS IUPEKTOPOM KoOJUIeI X a B
COOTBETCTBUU C 00bEMOM pelIaeMbIX 3a/1a4.

- pykoBoauTtens mo AXP u nepconan AXY HazHavyarOTCs HA JOMKHOCTU U OCBOOOXKIAIOTCS OT
3aHUMAEMBbIX JTOJKHOCTEN

MIPUKA30M JIUPEKTOPA MO KOJUIEHKY B COOTBETCTBUH C JEHCTBYIOIIKUM 3aKOHOAATEILCTBOM PD.

- KBaJIM(DUIIUPOBAHHBIE TpeGoBaHus, (yHKIMOHATIbHBIE 00513aHHOCTH, npasa,
OTBETCTBEHHOCTH pyKoBoauTenst o AXP u npyrux padotHukoB AXY peraaMeHTHpPYIOTCS TOJKHOCTHBIMU
MHCTPYKIUSIMH.

2. OcHoBHbIe 321241 AXY
2.1. AIMHHHCTPAaTHBHO-XO3SHCTBEHHOE  OOecreueHue  JICATENIbHOCTH  KOJUIeKa:  TeXHHYECKOe
oOcCIlTy’)KMBaHUe 3[JaHUH, MOMELIeHUH, 000py1oBaHUs (CUCTEM OTOIJICHMS, BOAOCHAOXKEHUs, BEHTHIISALUHY,
3JIEKTpOCeTeN U T.A.), IJIAHUPOBAHUE, OPTaHU3AIMS U KOHTPOJIb MPOBEACHUS UX TEKYIIMX M KalUTalbHBIX
PEMOHTOB, CHa0)KeHUE MeOEeIbI0, X03IHCTBEHHBIM MHBEHTApEM, CPEJICTBAMHM MEXaHNU3aLUU UHKEHEPHOTr0 U
yIPaBIE€HYECKOIO TPY/Ja, OpraHUu3alus TPAaHCIIOPTHOTO OOECTIEUEeHUsI U OXPaHBI.
2.2. OpraHu3alMOHHO-METOIMYECKOE  PYKOBOACTBO W KOHTPOJb  JICATEIBHOCTH  CTPYKTYPHBIX
NOJpPAa3/IeIeHuil  OpraHM3allid 1O  BONPOCAaM  XO3SHCTBEHHOro  OOCIY)XHBaHUS, palMOHAIBLHOIO
UCIIOJIb30BaHUsl MaTepUaIbHBIX U (PMHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH OpraHU3allnu.
2.3. TlonrotoBka W TpEACTaBICHWE PYKOBOACTBY HH()OPMAIIMOHHO-aHATUTHYECKUX MATEepPHaJioB O
COCTOSSHUM M TIEPCHEeKTHBAX pa3BUTHS XO3SHCTBEHHOIO OOECIEUeHUs JeATeNbHOCTH OpraHu3alluy,
pa3paboTKa MpeaIoKeHHI TI0 COBEPIICHCTBOBAHUIO CITyKO0b1 AXY.
2.4. CoBeplIeHCTBOBaHME M BHEIPEHHE HOBBIX METOIOB OpraHM3alMu paboThl, B TOM YMCJIE Ha OCHOBE
HCIIOJIb30BaHUsl COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOTHI.
2.5. Yyactue B TOATOTOBKE M WCIOJIHEHUHM YIPABICHYECKUX peIIeHU pPYyKOBOJCTBA IO



BONPOCaM aJMUHUCTPATUBHO-X03HCTBEHHOT0 00ECIEUeHHs AEATEIbHOCTH OpraHU3alHH.

2.6. Kontpons B mpeaenax cBOeH KOMIIETEHIIMM 32 COOJIOJIEHUEM CaHUTApHO-
IIPOTUBOAMMIEMHUECKOT0 PEXHUMa, MPaBUII MPOTUBONOXKAPHON 0€30IacCHOCTH, HOPM TEXHHMKH
0€30MaCHOCTH, CBOEBPEMEHHOE MPHHATHE HEOOXOIUMBIX MEp IPH BBIIBICHUU (AKTOB HX
HapyLICHHUS.

2.7. BexgeHue mnpenrycCMOTPEHHON IECWCTBYIOIIMMH HOPMAaTHBHO-IIPABOBBIMU aKTaMHU
COOTBETCTBYIOLIEH JOKYMEHTALUH, IPENOCTABICHAE B YCTAHOBJICHHBIE CPOKU CTATUCTUYECKON 1
uHOU nH(popMaruu o nesTenbHocTH AXY.

2.8. Permienue nHBIX 3a/1a4 B COOTBETCTBHM C LIEISIMHU OPraHU3aLUH.

3. OcHoBHuble pyHkuuu AXY

3.1. IlnanupoBaHMe, OpraHM3alUss U  KOHTPOJIb  aJMHHHUCTPATUBHO-XO3AHCTBEHHOTO
o0ecrieyeHus AeATeIbHOCTH KOJUIEKA.

3.2. Xo3zsiicTBeHHOe OOCTy)KMBaHME€ UM  O0eClieYeHHEe HAJUIeXKALIero COCTOSIHUA B
COOTBETCTBHHM C [IpaBUJIaMU U HOPMaMH IPOU3BOICTBEHHON CaHUTapUU U

IIPOTUBOIIOKAPHOW 3AIUTHI 31aHUM U MIOMEIIEHHUN, B KOTOPBIX PACIIOIOKEHBI ITOAPA3ACIICHUS
KOJIJIeKa, KOHTPOJIb 32 UCIPABHOCTHIO 000PYIOBaHUSI.

3.3. YuacTtue B MHBEHTapHU3alMM 3[aHUH, OMELICHNH, 000pYyJOBaHUS B LENIAX KOHTPOJISA UX
COXPAHHOCTH U TEXHUYECKOTO COCTOSIHUSL.

3.4. IlnanupoBaHME TEKYLUIMX U KalHUTAIbHBIX PEMOHTOB OCHOBHBIX ()OHJOB (3aHUM, CUCTEM
BOJIOCHA0>KEHUSI, BO3AYXOIPOBOJOB U JAPYTUX COOPYKEHHIA), COCTABICHUE CMETX035HCTBEHHBIX
pacxo/oB.

3.5. PeMOHT nmomemnieHuii, KOHTPOJIb Ka4eCTBA BHITIOJTHEHUS! PEMOHTHBIX paloT.

3.6. OOecneueHue NOJpa3/eNeHUN OpraHU3alUu MEOEeNbIo, XO03SHCTBEHHBIM MHBEHTAPEM,
CpPEICTBAMH MEXaHHW3alMM WHKEHEPHOTO U YIPABIEHYECKOTO TpyAd, KOHTPOJIb 32 HX
palnoHaIbHBIM HCIOIb30BaHUEM, COXPAHHOCTBIO, IPOBEAECHUEM CBOEBPEMEHHOI'O PEMOHTA.

3.7. Odopmiienne HEOOXOAUMBIX JOKYMEHTOB JJIsS 3aKIFOUCHHS JIOTOBOPOB HA IPOBEICHUE
paloT 1 OKa3aHUE YCIYT CTOPOHHUMH OpPTaHU3ALUSAMH.

3.8. TlomyyeHme W XpaHEHHE KaHIENSAPCKUX  MPHHAIICKHOCTEH, XO3SHCTBEHHBIX
MaTepHajioB, OOOPYJOBaHUS, WHBEHTaps, OOECIeYeHWe MMHU CTPYKTYpPHBIX MOJpa3/eleHuH
KOJUIEKA, y4eT UX PACXO0JI0OBAaHUS U COCTABIIEHUE YCTAHOBJIEHHON OTYETHOCTH.

3.9. KoHTpoib palMOHAIBHOTO pacxXoJ0BaHHS MaTepHajoB M (PUHAHCOBBIX CPEICTB,
BBIIEIISIEMBIX JJIS1 XO3SIMICTBEHHBIX LIEJEH.

3.10. baroycTpoicTBO, O3€NeHEeHHEe, YOOpKa TEeppUTOPHH, NPA3THHYHOE XYJO0KECTBEHHOE
oopmienue pacagoB 31aHUIM.

3.11. XozstiicTBeHHOE 0OCITY)KUBAaHHE MPOBOJAUMBIX COBEIAHHH, KOHPEPEHIIHA, CEMUHAPOB H
JOPYTUX MEPONPUATHH.

3.12. OpraHu3anusi TpaHCIIOPTHOTO OOECIIeUeHUs ACITENbHOCTH Koyuiemka. [Ipu oTcyTcTBHM
COOCTBEHHOTO AaBTOTPAHCIOPTa IOATOTOBKA JIOTOBOPOB HAa TPAaHCHOPTHOE OOCIyKUBaHHE
CTOPOHHHMMU OpPraHU3ALHUSIMH.

3.13. B cooTBeTCTBMM C JEHCTBYIOIIMMHU IMpaBUJaMM M HOPMAaTHBaMU KOJJIeIkKa
SKCIUTyaTallid U CBOEBPEMEHHOTO PEMOHTa TEXHUYECKOIo O0OpyNOBaHUS (DJIEKTPUYECKUX
ceTed, CUCTeM OTOIUICHHUS, BEHTHWIAIUM U T.J1.), OecnepeboiiHoe oOecneueHue 30aHUNA U
MOMEIICHUN OpPraHu3alMu AJIEKTPOIHEPIUEH, TEIJIOM, Ta30M, BOJIOM, KOHTPOJb Haa HX
paloOHaIbHBIM PACXOIOBAaHUEM.

3.14. Opranm3anust 1 o0ecIeYeHne MPOITYCKHOTO peknMa (IIPU OTCYTCTBHH B OpTaHH3aIHA
CITy>kObI 0€3011aCHOCTH).

3.15. Opranu3anuss ¥ KOHTPOJIb JEATENBHOCTH CKJIAJO0B aIMHHUCTPATHUBHO- XO3SHCTBEHHOU
CITYXKOBI.

3.16. IloBenenue MHPOPMAITMOHHO-PA3bICHUTEILHON pabOTHI cpeau paObOTHUKOB KOJUIEIKa,
HalpaBJIeHHON Ha oOecrieueHre COXPaHHOCTU U COJIEPKaHUs B UCIIPABHOM



COCTOSIHMM 3/aHHi, ITOMEIICHHH ¥ HWMYIIECTBa OpraHM3aliH, OepeXHOE OTHOIIECHHE K
00OpYZIOBaHUIO M SKOHOMHOE HCIIOJIb30BAaHHE MaTepHAbHBIX U HIHEPIeTHUECKUX PECYpPCOB
(97eKTpOdHEpTruH, TEIIa, BOABI, KAaHIEISIPCKUX MPHHAIICKHOCTEH, PACXOJHBIX MAaTEpHATIOB H
T.1.).

3.17. IIpoBeieHre MPOTHUBOMOKAPHBIX U MTPOTHBOSITUAEMHYECKUX MEPOIIPHUSATHIA.

3.18. OcymiecTBienue B Mpeesiax CBOSH KOMIIETEHIIMM HWHBIX (DYHKIMHA B COOTBETCTBHU C

LESIMH ¥ 3a]Ja4aMi OpTraHU3aIH.

4. IlnanupoBaHue, MeponpusaTusa AXY

4.1. Ilenpto AXY - sBrseTCsS co3Manue yCiuoBHi sl 3G (HEKTUBHON pabOThI Bcex Oe3
WCKITIOYEHUS COTPYIHHUKOB KOJUIEXKA 110 PEIICHHUIO MTOCTaBICHHBIX 3a/1a4.

4.2. DT yCcIOBUS MPEIIIOJIAraroT:

1)  opraHM3anUIO B3aUMOJICHCTBUS BCEX MOAPA3CICHHIA KOJUICKA;

2)  CHCTEMaTHYeCKOe  OTCICKHMBAHHEC  JMHAMHKH  DPa3BUTHS  MaTepUalibHO-
TEXHUYECKOTO U yIeOHO-METOIMIECKOr0 00SCIICUCHUS KOJUICIKA;

3)  OCTATOYHYIO XO3SHUCTBEHHYIO 0a3y JUisi pabOThl COTPYIHUKOB MOIPA3ICICHUS U
BCEr0 MEAarorndecKoro KOJUICKTHRA,;

4)  pa3paboTKy YeTKOro (yHKIHMOHAIA COTPYAHUKOB TOApa3/ICICHUs] Ha OCHOBE HX
JIOJDKHOCTHBIX 00s3aHHOCTEH;

5)  CHOKOIHYI0 MOPaTbHO-TICHXO0JOTHYECKYI0 00OCTAHOBKY B ITOIPa3/IC/ICHUN;

6) Hamuuue 3¢PEKTUBHON CHCTEMbBI CTUMYJIMPOBAHUS TPY/Ia,

7)  paboTy ¢ COTPYAHUKAMH 10 MOBBIIMICHHIO 3()(HEKTHBHOCTH UX TPyAa Ha pabouem
MecTe.

PaboTa 1o co3aHuo 3THUX YCIOBUH OTPaXKaeTcs B TOJ0BOM IUIAHE.

5. IIpaBa M OTBEeTCTBEHHOCTH

5.1. AXY umeer mpago:

- NOJIy4aTh MOCTYHAIOIIKE B OPraHU3aLUIO TOKYMEHTBl U UHbIE HH(POPMAIlMOHHbIE
MaTepHalibl 110 CBOEMY HPOQHIIIO AEATEIBHOCTH ISl O3HAKOMIIEHHUS, CUCTEMAaTH3MPOBAHHOTO
ydera U MCIOJIb30BaHus B paboTe;

- 3alpaliuBaTh M I0JIy4aTb OT PYKOBOJUTEIEH KOJUIEIKA U €€ CTPYKTYPHBIX
nospasesieHnii nHpopMaIuio, HeoOXOJUMYIO ISl BBITOJIHEHHS BO3JIOKEHHBIX Ha Hee 3a/1a4 U
GbyHKIH;

- OCYLIECTBIIAATh B MpeJeraax CBOEH KOMIETEHIUH IMPOBEPKY M KOOPIMHALMIO
JEATEIbHOCTH CTPYKTYPHBIX MOAPA3IAECICHUM 110 BOIPOCAM aJIMUHUCTPATUBHO-XO35ICTBEHHOTO
o0ecnieueHus, 0 pe3yJpTaTax MPOBEPOK JOKIAAbIBATh PYKOBOJICTBY OpPraHU3AlINN;

- BHOCHUTB MPEAJIOKEHUS [0 COBEPIIEHCTBOBAHUIO (OPM U METOI0B paboTel AXY u
OpraHU3alMH B IIEJIOM;

- y4yacTBOBaTh B TMOAOOpPE M PpAcCTaHOBKE KaJpOB IO CBOEMY HPOQHIIIO
NEeATEIbHOCTH;

- BHOCUTb  IPEUIOKEHHUS  PYKOBOACTBY  OpraHU3allMd IO  ITOBBILICHUIO
KBaIM(UKAIMK, TOOMIPEHUI0 M HAJIO0XKEHHIO B3bICKaHMM Ha paboTHUKOB AXY u npyrux
CTPYKTYPHBIX MOApa3/IeNeHUI OpraHu3alluy 110 CBOEMY MPOPUITIO TeSTETbHOCTH;

- y4acTBOBaTb B COBCIIAHMAX I[PU PACCMOTPEHUH BOIIPOCOB XO3AMCTBEHHOI'O
o0ecrnieueHus AesITeIbHOCTH OpraHU3aIiu.

5.2. PykoBoautens no AXP HeceT nepcoHalbHYIO OTBETCTBEHHOCTD 3a:

- BBITNIOJIHEHHE BO3JI0’KEHHBIX HA AXY GyHKIuM 1 3a1a4;

- opranmzaiuio  pabotel  AXY, cBoeBpeMEHHOE M  KBaJU(HUIMPOBAHHOE
BBIIIOJIHEHUE  IIPUKA30B, PAaCHOPSDKEHUM, IOPYYEHUH  BBIIIECTOAIIEIO  PYKOBOJICTBA,
JeWCTBYIOIUX HOPMATUBHO-TIPABOBBIX aKTOB IO CBOEMY POQHIIIO ACSITEIbHOCTH;



- parmoHanbHOE U 3(P(HEKTUBHOE HMCIOJb30BaHUE MaTepUATIbHBIX, (DMHAHCOBBIX H
KaJIpOBBIX PECYPCOB;

- COCTOSIHME TPYJIOBOM M UCIIOJHUTENBCKON AUCHUIUIMHBI B AXY, BBIIOJIHEHHE €€
paboTHHKAaMU CBOMX (DYHKIIMOHAIBHBIX 0053aHHOCTEH;

- cobmoaenne padotHukamu AXY mpaBusl BHYTPEHHETO pacropsijika, CaHUTapHO-
MIPOTHUBOAHIEMUYECKOTO PEKUMA, IPOTUBOIIOKAPHOU OE30IMACHOCTH U TEXHUKH 0€30MaCHOCTH;

- BEJICHHE JOKYMEHTAllMu, MPEAyCMOTPEHHOW JEUCTBYIOIIMMH HOPMAaTUBHO-
MPaBOBBIMU JOKYMEHTAMU;

- MPEIOCTABIICHUE B YCTAHOBJICHHOM IOPSIIKE JOCTOBEPHOM CTATUCTUYECKON U
nHOM nH(popmanuu o aestenbHocTH AXY;

- rotroBHOCTb AXY K paboTe B YCIOBHUSAX UpE3BbIYAHHBIX CUTYaIUH.



