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1. OBHIUE ITOJIOKEHUA

1.1. Y4yeOHas 4acTh SBJASCTCS CTPYKTYPHBIM MNOAPA3AECICHUEM MPOPECCUOHATHHOIO
oOpazoBareabHOr0  yupekaecHus «HOKHBIM — CONManbHBIA  KOJUICK DKOHOMHKH,
neJarorukn ®W mpaBa» (nanee — Komiemk), yepe3 KOTOPOE  OCYIIECTBISIETCS
PYKOBOJACTBO ¥ KOHTPOJIb 32 YYEOHBIM TPOLECCOM.

1.2. OCHOBHBIMH (PYHKIMSIMHU YUEOHON YACTH SBIISFOTCS:

- opranuzanus 00pa3oBaTeNIbHON AEATEIBHOCTH B KOJIICIKE;
- MOBBIIEHUE YP(PEKTUBHOCTH YYEOHOTO MPOIiecca U KauecTBa 00yUCHHUS,

- KoOpAuHaus y4eOHOH M y4eOHO-METOAMYECKOI paboThl KaQeap KOJIEKa,

- 00001ICHHE UTOTOB SK3AMEHALMOHHBIX CECCUMA, aHAJIN3 PaOdOThl U PACIPOCTPAHEHUE
NEPEIOBOrO ONbITa YUeOHOH M y4eOHO-METOAMYECKOH paboThl Kaeap.

1.2. YueOHasg 4acTh B CBOEH JEATEIBHOCTH PYKOBOACTBYETCS DeaepaibHbIM 3aKOHOM

Poccuiickoit @enepaumm 0129.12.2012 1. No273-03 «O06 obpazoBanum B Poccuiickoi
Oenepanun»», HOPMATUBHBIMA  NPAaBOBbIMM  aktaMu  Poccuiickoit  denepanuu,
PETJIAMEHTHPYIOIME  OO0pa30BaTENbHYI0  JEATENBHOCTb,  YCTAaBOM  KOJUIEIKA,
JIOKJIbHBIMHU ITIPABOBBIMY aKTaMH KOJUIEKA.

1.3. Pabora yueOHOW 4YacTH MPOBOAMTCS B COOTBETCTBMM C IJIAHOM HA TEKYLIMiA
yueOHbId rof. [InaH yTBEpKIaeTcss AMPEKTOPOM KOJUIETKA.

1.4. PykoBOACTBO JEATENBHOCTHIO Y4YEOHOW 4YacTH OCYLIECTBISET 3aMECTUTENb
AUpeKTOopa Mo y4eOHOH padoTe, KOTOPBIA HEMOCPEACTBEHHO MOMYMHSETCS AUPEKTOPY
KOJIJIe KA.

2. 3A/IAYU N HAITPABJIEHUA JEATEJIBHOCTH

2.1. IlnanupoBaHre MEPONPUATHIA TIO OpraHU3aluKu y4eOHOTO Mpolecca B KOJUIEIKE U
KOHTPOJIb 32 UX UCTIOJHEHHUEM.

2.2. [InaHupoBaHUE W PACIPEACIICHUE MENArOrMYeCKO HArpy3ku Ha ydeOHBIA TOJ U
KOHTPOJIb 32 €€ BBIITOJIHEHUEM.

2.2. AHanmn3 KOHTUHIeHTa 00y4JaroIuXxcs, TPUHITHIX Ha 1 Kypc.

2.3. KoHTpoJsib BBINOJIHEHHs YYEOHBIX TUIAHOB MO BCEM crienuanbHOCTsAM. [IpoBepka
y4eOHOW 1 yUeOHO-METOIMYECKONH JOKYMEHTALMH MTPENOABATENCH.



2.4. CocraByieHue U 0TpadOTKa pacnucaHusl YUEOHBIX 3aHATUI, OpraHu3anus padoThl
10 €r0 BBIMOJTHEHUIO.

2.5. CocrapneHue KajaeHaapHbIX rpa)ukoB y4eOHOIo mpoiiecca.
2.6. OpraHuzanus KOHTPOJIs TEKYIIEH YCIEBAEMOCTH 00YYaIOIIUXCSl.
2.7. YUeT YMCICHHOCTH M JBUKCHHUS KOHTUHTEHTA 00y YaroIuXCsl.

2.8. CocraBneHue paclnuCcaHus 3K3aMEHOB IO CEMECTpPaM M KOHTPOJIb 3a €ro
BBITIOJTHEHUEM.

2.9. EsxxeMecsyHOe MPEACTABICHUE CBEJICHUN O MPOUYMTAHHBIX Yacax B OyXrajaTepHIO
KOJUIEDKA.

2.10.ndopMupoBanre y4eOHBIX TPYIII U NPENOJaBaTescii 0 3aMeHaxX U U3MECHECHUSIX B
pacnucaHuy.

2.11. KoHTpOb 3a NPaBUIBHOCTHIO 3aMOHEHHS KYPHAIOB yUeTa YUEOHBIX 3aHITHA.

2.12.00000icHAEe W aHAJIM3 MATEPHUATIOB MO WTOraM MPOMEXKYTOYHOH arrecTauuu u
NOCENICHUS 3aHATHI 00yUYatOIUMUCS.

2.13 KoHTpOab OpraHu3anuy y4eOHbIX MPAKTHUK.
2.14.CocraBneHue CTaTHCTUYECKUX OTYETOB.
2.15. KoHTpons sBKM npenoaaBarencii Ha paboTy.

2.16.Yyactue B MPOBEICHUM yYECOHO-METOANYECKUX KOH(PEPEHUMH W CEMHHAPOB MO
COBEPLICHCTBOBAHUIO YUEOHOTO MPOLECCA W MOBBIIIECHUS ME€1arOrM4eCcKoro MacTepeTBa
[IPETIOTaBATEIIEN.

2.17.CornacoBaHue COCTaBOB U CPOKOB paboOThI ['0Cy TapCTBEHHBIX SK3aMEHAIIMOHHBIX
komuccuii. [TogBenenne uToros u ananus padotel ['OK.

2.18.YueT yuCaEeHHOCTH U JBHKCHUS TPENOAABATEIILCKOTO COCTABA.

2.19.YyactHe B COCTaBJICHUM MEPCHEKTUBHOIO IJlaHA TOBBIMICHUS KBAaTU(UKALUU
IPENOIABATENBLCKOrO COCTABA.

2.20.Y4er m aHaM3 NEAArOrMYECKOW HArpy3kd paOOTHHUKOB KOJUIEKA, B TOM YMCIIE
COBMECTHUTEIIEH.



2.21.CobnroicHAE  HOPMATHBOB MO  [JAHUPOBAHUIO YUYeOHOH HArpy3ku Ha
CTYJAEHYECKHE IPYMIbI U TIEAArOTHYECKONA HATPY3KK MPEMOAaBaTeICH.

2.22 Ha3nauenue kaOWHETOB (1a00parophii) uisl MPOBEACHHS 3aHATUH C Y4ETOM HX
PACIIONOXKEHHS ,BMECTUMOCTH M YUCIIEHHOCTH YUEOHBIX TPy,

2.23.Bpi1aua CIpaBoOK CTYICHTAM.

2.24. CocraBienue Tabens yueta paboyero BpEMEHHU.

3. OPTAHU3AIIUS PABOTBI YYEBHOM YACTH

3.1. OpraHmu3anMoHHasi CTPYKTypa M INTaTHBIA COCTaB Y4eOHOH YacTH KOJUIe[Ka
OIIPEAETIAETCS IUPEKTOPOM KOJUIE KA.

3.2. B cTpykTypy yUeOHOH 4aCTH BXOAST: 3aBEAYIOIIMI yUeOHOW YacCThIO, 3aBEAYIOLIHNE
OTJEJICHUSIMU, METOIUCT Y4eOHOM yacTh (gasee — pabOTHUKR).

3.3. PaboTHuKM y4eOHOW YacTH PadOTAOT HEMOCPEACTBEHHO MO PYKOBOJICTBOM
3aMECTHTENS IMPEKTOpa MO yueOHOH padorTe.

3.4. YyeOHas 4acThb OPUEHTUPOBAHA HA MPOBEACHUE YUEOHOro Mpolecca Mo OYHOH U
3a04HOI (hopMe 00yUEHUSI.

3.5. Pabora pykoBoguTenss ®  PabOTHUKOB CTPYKTYPHOIO  MOAPA3ICICHHS
PErIaMEHTUPYETCS TOJKHOCTHBIMA MHCTPYKUIMSIMH. B yueOHOH 4acTm opraHusyercs
B3aMMOJCHCTBHE € JAPYTMMH  CTPYKTYPHBIMH  TOJAPA3ACICHUSIMU  KOJIICIDKA,
HAMPABJICHHOE HA PELIEHUE BOMPOCOB 00PA30BATENBHOM NEATEIILHOCTH.

3.6. PaboTHMKM yueOHOI 4acT HECYT OTBETCTBEHHOCTB 3.

- MPEJOCTABJICHUE HEAOCTOBEPHOU MHPOpMauu 0 padoTe MOAPA3ACIICHUAS B PaMKax
KOMITETCHIIUM MOAPA3ACIICHHUS,

- HeTOOPOCOBECTHOE UCTIOTHEHUE TOJDKHOCTHBIX OOS3aHHOCTENH;
- Hapywenue [IpaBun BHYTPEHHETO TPYIOBOTO PaCOPSAKa,;

- HECOONIOJCHNAE Y CTaBa, HOPMATHBHBIX MTPABOBBIX M JIOKAJBHBIX HOPMATUBHBIX aKTOB
KOJUIEIDKA, JOJDKHOCTHBIX MHCTPYKLMA;

- COXPAHHOCTh BBEPEHHOTO UMYIIECTRA.



